The Law Office of Steven Hubert
32 Court Street-Suite 207

Brooklyn, NY 11201

718-522-4646

Fax: 718-522-0487
Federal and State Bars

hubertlaw@mindspring.com

Re: Initial Case Investigation



Dear Client/Prospective Client:

In order to facilitate our initial case investigation and analysis, we ask that you prepare three simple documents: A Questionnaire, and a “CAST OF CHARACTERS” and a “CHRONOLOGY”.  The latter documents should contain two columns.  The Cast of Characters should include Name and Description.  The Chronology should include Date-Time and Fact.

Please be overly inclusive as you create these documents-include everything, including the “kitchen sink”.  For example, you should include important organizations and documents in the Cast of Characters, not just people.

What follows are blank examples of these documents as well as the Questionnaire.  You are encouraged to make copies as needed.


Thank you.








Sincerely,








Steven L. Hubert, Esq.

P.S.  If you are not yet our client, filling out and presenting these forms for our review will not create an Attorney/Client relationship. We welcome the opportunity to discuss your retainer of our services at, or following the initial consultation.

CRIMINAL LAW-NEW CLIENT QUESTIONNAIRE

HOW WERE YOU REFERRED TO HUBERT LAW OFFICE?







INDIVIDUAL INFORMATION


NAME: ________________________________________________________________________

ADDRESS: _____________________________________________________________________

CITY: ________________________
STATE: _____________________ ZIP: ________________

HM PHONE: ______________________________ WORK PHONE: ______________________

MOBILE PHONE:____________________


BEST TIME & PLACE TO CALL:______________

E-MAIL ADDRESS:_________________________

SSN#: _____________________________________
DATE OF BIRTH:__________________________

NAME OF NEAREST RELATIVE OR FRIEND 








ADDRESS: ____________________________________PHONE #: ______________________

COURT AND CHARGES 

DATE OF INCIDENT?





CHARGES:












POLICE DEPARTMENT:











COURT: ____________________________ CASE NO.






NEXT COURT DATE: ________________ TIME: ____________

WITNESSES

PLEASE LIST ALL WITNESSES TO THE INCIDENT THAT YOU ARE AWARE OF

________________________________________________________________________________


_______________________________________________________________________________


_______________________________________________________________________________

PRIOR RECORD 

PLEASE LIST EVERY TIME YOU HAVE EVER BEEN ARRESTED:

DATE



CHARGES



OUTCOME
Cast of Characters 
Page #________

NAME
DESCRIPTION 

	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	



Prepared By:_____________________

Date:______________________

DATE/TIME
FACT 

Chronology 
Page #________

	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	


	
	



Prepared By:_____________________

Date:______________________

